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Welcome Letter
Dear Candidate
Thank you for your interest in the Deputy City Solicitor position at Manchester City Council.
The City of Manchester has established itself as one of the most innovative local authorities in the country,
it’s at the forefront of the devolution and public service reform agenda and we’re still pioneering new
ways of collaborative working, not least with other councils in the Greater Manchester Combined
Authority, and through that with health partners to integrate health and social care.
This position will be central in supporting the strong governance, commercial and legal framework the
Council operates in, moreover, it’s about connecting Manchester’s communities with success and the
opportunities we create, so that no one is left behind whatever their background. Clear legal governance
and strong legal and democratic services underpin our approach to providing leadership and visibility
within the Council which are vital components of this role.
If you’re successful in securing the role , and I hope you are, you will be immersed in a fast paced and
interesting blend of work, with no one day the same, immediate needs include leading on bringing our
Housing Services back under Council control, providing guidance and support to help improve health,
education and employment outcomes for our residents and supporting the transformation of our legal
function services. We know that to fully achieve our ambitions, the Council and our teams will need to
transform the way we work, including how we grow and improve our services.
As our Council environment and service evolves, and budgets continue to reduce, I also recognise our
need to respond wisely and more change is inevitable. We’re looking for someone with strong leadership
and professional skills and someone who will guide and inform us through the difficult changes ahead
helping prioritise our services across our Legal Function. We’re looking to improve services across our City
region agenda nationally and regionally as well as build on our well- established partnerships with Salford
City Council, Rochdale Metropolitan Borough Council and Greater Manchester Combined Authority
locally. As Deputy City Solicitor, we are also looking for someone who is proud and passionate about
Manchester, able to take time to listen and understand others and not afraid to try new things, working
collegiately as part of our team in the “Manchester Way”.
You will be able to demonstrate a strong track record of robust performance management and service
delivery to continue to take Manchester City Council and its residents forward on their journey.
I will be delighted to hear from you and look forward to receiving your completed application.
Yours faithfully
Fiona Ledden
City of Manchester Solicitor
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Advertisement
Deputy City Solicitor, Manchester City Council
Senior Salary SS4 £98,592 - 108,853
Be part of shaping the future of law in Manchester
Our city is renowned internationally for its dynamic growth and ambition, and the Council has been pivotal
in supporting the Northern response to the Integration of Health and Social Care, the Northern
Powerhouse initiative and building back better post the pandemic. It’s a City we are extremely proud of
and committed to help grow and flourish. We want to build on that legacy – carving a reputation for
delivering services which meet the changing needs of our resident population. We now need a new
Deputy Solicitor to help guide and support our legal services team to deliver the world-class services to
which we aspire.
Manchester is a fast-paced place to work always interesting and no two days are the same. Our legal
services are at the forefront of change and the service is highly collegiate, innovative with a strong service
ethos linked to our corporate aims. As we respond to the current pandemic it’s a great opportunity as we
respond to the impact of Covid to improve and shape how future services will be delivered. The complexity
and variety of the legal work at hand is the best in Local Government and coupled with our passion and
determination to do the right thing it makes for a place you can grow and make a real contribution too.
You will be required to work collaboratively across organisational boundaries, liaising closely with
Members and at the highest level across our stakeholder networks. We are looking for someone who can
be a true ambassador for our Legal Services team both internally and externally. You will be commercially
focused and familiar in engaging teams aligned to corporate objectives and introducing new ways of
working. You’ll be used to building your success through teams and growing technical and leadership skills
in-house. Strong legal and democratic services experience would be beneficial too. Are you ready to lead
in one of the most exciting legal roles in Local Government?
To find out more about this exciting opportunity please visit https://execroles.penna.com/ and for an
informal and confidential discussion contact our retained consultants at Penna, Pete John on 07701
305617 or David Slatter on 07500 828610.
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Job Description

Manchester City Council
Role Profile
Deputy City Solicitor
Salary SS4 (£98,592 - 108,853)
City Solicitors, Corporate Core Directorate
Reports to: City Solicitor

Key Role Descriptors:
This role is a senior strategic management post within Manchester City Council and will provide visionary
strategic leadership to a service or suite of services and to the wider organisation.
The role holder will, through dynamic and effective leadership, deliver significant and sustained
improvements to the quality and efficiency of public services so as to provide the most effective services
and best outcomes possible for Manchester’s residents and partners, and ensure that the city plays a full
part in national, regional and sub regional activities.
The role holder will drive linkages and greater coordinated working with partner organisations and on a
regional, and national level to ensure that the authority delivers our key political, organisational and
strategic priorities being a key participant in Chief Legal Officers across Greater Manchester.
The role holder will provide direct support to elected Members, Committees, services and other
stakeholders on matters relating to their portfolio area and will act as deputy to the City Solicitor (relevant
Strategic Director).
Key Role Accountabilities:
Through personal example, open commitment and clear action, ensure diversity is positively valued,
resulting in equal access and treatment in employment, service delivery and communications.
Accountability for a broad thematic area within the authority, with responsibility for the performance of
relevant services and their delivery towards the organisation’s vision and objectives.
Provide visionary strategic leadership to drive continuous and radical improvement for the organisation
in line with corporate, regional and national priorities and initiatives.
Be a spearhead for organisational reform, driving forward transformation and ensuring that all changes
are developed in line with national reform agendas.
Ensure that corporate requirements are consistently met, including for business planning, performance
management and budget monitoring.
Drive the development and delivery of long-term business transformation activity that is widely owned
and understood at all levels within the organisation.
Promote the effective integration of services with other functions across the authority to maximise their
contribution to efficiency, service improvement and to the “one organisation” philosophy.
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Ensure the authority has an effective strategic approach to the development and delivery of long-term
business transformation activity that is widely owned and understood at all levels within the organisation.
A champion for Manchester’s m people ethos who embraces and promotes flexibility and change.
Personal commitment to continuous self-development and service improvement.
People. Pride. Place.
Through personal example, open commitment and clear action, ensure diversity is positively valued,
resulting in equal access and treatment in employment, service delivery and communications.
Where the role holder is disabled, every effort will be made to supply all the necessary aids, adaptations
or equipment to allow them to carry out all the duties of the job. If, however, a certain task proves to
be unachievable, job redesign will be pursued.
Role Portfolio: Deputy City Solicitor
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Deputy for the City Solicitor across the Chief Executive/Corporate Services Directorates and within
the Council, and with Strategic Partners.
Provide strategic support to Manchester and Salford’s strategic management teams
Strategic and Operational leadership responsibility and accountability for full provision of Legal
Services for the Shared Legal Services (approx. 230 staff)
Lead the delivery of legal services to Manchester and Salford City Councils and provision of legal
services to other key stakeholders.
Strategic and Operational leadership and management responsibility for Democratic and scrutiny
services
Strategic responsibility for delivery of legal work and support to the Greater Manchester Combined
Authority
Budgetary responsibility for the shared Legal services to include achieving income requirements for
the Shared service.
Strategic responsibility for the delivery of Adult and Children& families legal work and support to
Rochdale MBC
Deputy Monitoring Officer for Manchester City Council
Deputy Monitoring officer for Salford City Council
Leading work to streamline and improve legal business processes within and beyond the Council to
improve the customer experience and continue to deliver value for money.
Responsible for ensuring the Council operates within the legal framework and protects the
reputation of the City Council
Interpretation and development of Council policies, strategies, business plans and programmes
To lead on the development and implementation of support service policies.
To keep abreast of legal developments and ensure that these support services operate in accordance
with modern good practice.
To take part in Elections actively sitting on the elections board with the City Solicitor and acting as a
deputy returning Officer.
To represent the City Solicitor on relevant strategic boards within the Council providing high level
strategic legal advice
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Deputy City Solicitor Key Competencies and Technical Requirements
Generic Behaviours: Leader
•
Demonstrating Resilience: Finds the best path through conflicting pressures and competing
demands, while always keeping their eye on the goal
•
Working Together: Has influence across and outside the council
•
Personal Responsibility: Takes ownership, accountability and responsibility for making the right
decisions for the business
•
Positively Aspiring: Inspires people with their vision for the future of the City, the Council and its
services
Generic Skills
•
Strategic Thinking: A strategic thinker, with the ability to identify critical issues and formulate
programmes of work that respond to these issues and to oversee their effective implementation.
•
Policy Skills: A strong track record in strategic policy analysis and strategy development in relation
to economic, social and sustainability issues.
•
Analytical Skills: Proven ability to critically evaluate and influence policy and strategy initiatives
developed by national, regional, sub-regional and local stakeholders. Substantial record of
achievement in policy analysis and development in relation to economic and social issues.
•
Communication Skills: Ability to communicate effectively verbally, in writing and by the use of
other media, including information technology, with colleagues, officers at all levels, elected
Members, public, private and voluntary sector organisations.
•
Project Management: Ability to influence, monitor and control the risk environment, both strategic
and operational, through effective allocation of roles and responsibilities. Has ability to control risk
on high value, complex and multiple projects.
•
Relationship Management: Strong, visible and positive leadership and team working skills with a
proven ability to forge and manage complex public and private partnerships to build positive
working relationships, negotiate with and influence other partners and organisations.
•
Financial Management: Ability to manage allocated resources effectively, delivering business
performance and value for money.
Technical requirements (Role Specific)
•
A strong understanding of the national policy context for local government.
•
Qualified solicitor or barrister with a background in local government (10 years plus post
qualification)
•
A solid track record of providing proactive, expert, timely and authoritative legal advice and support
to senior leaders and key decision-makers at the highest levels
•
A thorough understanding of the legal environment of local government
•
Experience of the procurement/commissioning of external legal advice and associated services and
the interpretation of such advice to aid internal decision-making
•
A solid track record of developing and embedding best practice, innovation and continuous
improvement in the delivery of legal services, including experience of shaping different models of
service provision and delivery
•
Experience of the successful management of a substantial legal department/function either in the
public or private sectors
•
Significant experience of corporate working with exposure to partnership development, contract
negotiation and effective performance management
•
A strong Understanding of managing complex budgets including income generation
•
Solid track record of managing complex stakeholder relationships with experiencing of developing
excellent stakeholder engagement.
•
A strong understanding of the democratic process and governance within local Government
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How to Apply
This guidance contains important information to help with your application:
•

Please apply by submitting a CV and Covering Letter (no more than four sides of A4 in length per
document aligned to the person specification). Please also include your contact details.

•

Please ensure all gaps in employment and education history are fully explained on your CV; we may
wish to verify this information during the recruitment process.

•

Please provide the details of two referees. Note that we will only approach referees for candidates
proceeding to final selection and only with your permission. Please clearly indicate whether we can
approach each referee before the selection date.

•

Please ensure that you address the key requirements as set out in the person specification. These
competencies will be used as part of the assessment process.

•

Please complete the Equal Opportunities Monitoring Form when you upload your details. We are
keen to ensure that all our jobs are accessible to all members of the community and use this data
to monitor our progress in doing this.

•

Please return your application by the closing date – no applications will be accepted once the long
listing process has begun.

•

Following long listing, you will be contacted directly by a Penna consultant to update you on the
status of your application.

The following timetable sets out the key dates in the recruitment process:
Date

Activity

Closing Date

9am on Monday 31st May 2021

Longlist Meeting (candidates are not
required to attend)

Thursday 3rd June 2021

Preliminary Interviews

W/C 7th June 2021

Shortlist Meeting (candidates are not
required to attend)
Assessment Centre & Final Panel (face to
face at THX)

Tuesday 15th June 2021
Tuesday 29th June 2021

To apply for this role, please click on the following link: https://execroles.penna.com/
For further information or confidential discussion, please contact our retained consultants at Penna, Pete
John on 07701 305617 or David Slatter on 07500 828610.
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